Request to have a NEW PROJECT & RUBRIC entered into LiveText
Please fill in the information below and email this completed form to LiveTextsupport@odu.edu. If you need assistance, please contact your Department’s Representative. 
Please Note: 
This completed form must be sent to LiveTextSupport@odu.edu electronically (as an email attachment) at least 2 weeks prior to needing the item completed. Make sure all areas are complete and your rubric is Standard Stamped.
Would you like to see an example of a completed form? Please see the last two pages.
	Name:


	Date submitted:


	Date Needed By:



	Program:


	Course Number:


	Semester:




	Please list the names & email addresses of ALL faculty/teaching assistants that are teaching this course this semester (inclusive of instructors for multiple sections) that need this project shared with them:



Project/Rubric Title (The project & rubric title will be the same):
	Note: The title will include the course number, semester, year, & project name

Course #:

Project Title:




Standards

	List all assessed standards below (please locate the standards in LiveText and then copy/paste the complete list into this box):




Directions for Completing the Assignment:
	


Your Work Section (this is the section where students will attach their work):
	This section has been standardized for all projects, but if you would like to make changes, please list them below.  Also, please indicate the file name (highlighted in yellow) you would like your students to use.  
1. SAVE your completed Microsoft Word document using the file name filename-yourinitials and select Rich Text Format (RTF) for the file type (from the Save As Type drop-down menu in Microsoft Word).  How to Save a Word Document as a Rich Text Format File 
2. ATTACH your RTF file (saved in step 1) to this section.  How To Attach a Document in LiveText
3. SHARE this Livetext project with your instructor as a REVIEWER (when instructed to do so).  How to Submit a LiveText Document for Review


Assessment Rubric:
	Please enter the percentage weight for each row of your rubric below and word choice changes and point value changes:
	Exemplary (2 pts)
	Proficient (1 pt)
	Unsatisfactory

	Enter row heading:
Enter row weight (percentage): 
List assessed standards for this row: 
	Enter your criteria in each of these boxes.
	
	

	Enter row heading:
Enter row weight (percentage): 
List assessed standards for this row:
	
	
	

	Enter row heading:
Enter row weight (percentage): 
List assessed standards for this row: 
	
	
	

	Enter row heading:
Enter row weight (percentage):
List assessed standards for this row:
	
	
	


Note: Press the tab key in the last cell (lower-right corner of the table above) if you need to add more rows.
EXAMPLE OF A COMPLETED FORM
	Name:

Faculty Member
	Date submitted:

11/4/08
	Date Needed By:

2/15/09

	Program:

Middle Grades
	Course Number:

ECI 430
	Semester:

Spring 2009


	Please list the names & email addresses of ALL faculty/teaching assistants that are teaching this course this semester (inclusive of instructors for multiple sections):

Faculty Member, fmember@odu.edu
Graduate Assistant, assistg@odu.edu



Project Title (the rubric will have the same title):
	Note: The title will include the course number, semester, year, & project name

Course #: ECI 430
Project Title: Technology Portfolio



Standards

	List all assessed standards below (please locate the standards in LiveText and then copy/paste the complete list into this box):

ISTE.1.2 

Candidates will apply tools for enhancing their own professional growth and productivity. They will use technology in communicating, collaborating, conducting research, and solving problems. In addition, they will plan and participate in activities that encourage lifelong learning and will promote equitable, ethical, and legal use of computer/technology resources

ISTE.1.2.1 

... PI: use productivity tools for word processing, database management, and spreadsheet applications

ISTE.1.2.2 

... PI: apply productivity tools for creating multimedia presentations

ISTE.1.2.3 

... PI: use computer-based technologies, including telecommunications, to access information and enhance personal and professional productivity

NCATE.1 

Candidate Knowledge -- Candidate Knowledge, Skills, and Dispositions: Candidates preparing to work in schools as teachers or other professional school personnel know and demonstrate the content, pedagogical, and professional knowledge, skills, and dispositions necessary to help all students learn. Assessments indicate that candidates meet professional, state, and institutional standards.

NCATE.1.A 

> Content Knowledge: Teacher candidates know the subject matter that they plan to teach and can explain important principles and concepts delineated in professional, state, and institutional standards. Eighty percent or more of the unitâ€™s program completers pass the academic examinations in states that require examinations for licensure. (c.Spr 2003) [Acceptable]

NCATE.1.A(NT) 

> Content Knowledge: Candidates for other professional school roles know their fields and can explain principles and concepts delineated in professional, state, and institutional standards. Eighty percent or more of the unitâ�™s program completers pass the academic examinations in states that require examinations for licensure. (c.Spr 2003) [Acceptable]




Directions for Completing the Assignment:
	Complete this assignment using Microsoft Word
Part A:

Locate the ISTE NET-S computer Skills Curriculum at http://www.iste.com List the objectives from the computer skills curriculum for your grade level.

Part B:

Locate the curriculum objectives for your discipline and grade level. List the curriculum objectives (three minimum) that could be addressed through the use of technology.

Part C:

Select one computer skill objective from Part A and one curriculum objective from Part B and describe an activity that could be used to address both of these objectives. Please be sure to include the objective number and description (rather than just listing the objective numbers).

Repeat these steps to describe a second activity that would address a different computer skill objective from Part A and a different curriculum objective from Part B.


Your Work Section (this is the section where students will attach their work):
	List the steps/directions for how you want your students to add/attach their completed assignment to this section.  

SAVE your completed Microsoft word document using the file name Technology Portfolio-yourinitials and select Rich Text Format (RTF) for the file type.
ATTACH your RTF file to the “Your Work” section.

SHARE this LiveText project with your instructor as a REVEIWER.




Assessment Rubric:
	Please enter the percentage weight for each row of your rubric below:
	Exemplary (2 pts)
	Proficient (1 pt)
	Unsatisfactory

	Enter row heading:
Use of Technology

Enter row weight (percentage): 
40%

List assessed standards for this row:
ISTE.1.2.1 
ISTE.1.2.2 

NCATE.1.A 
	Technology objectives and appropriate curriculum objectives identified; technology and curriculum objectives incorporated into two activities well-suited to middle grades curriculum

	Technology objectives and appropriate curriculum objectives identified; technology and curriculum objectives incorporated into two activities relevant to middle grades curriculum
	Technology objectives and appropriate curriculum objectives not identified; technology and curriculum objectives are inappropriately incorporated into the activities; activities not relevant to middle grades curriculum

	Enter row heading:
Description of Activity

Enter row weight (percentage): 
40%

List assessed standards for this row:


	Activity is well-suited to the abilities and interests of learners in the middle grades classroom; description of activity is clear, detailed, and includes student use of technology

	Activity responds to the abilities and/or interests of learners in the middle grades classroom; description of the activity is clear and includes student use of technology
	Activity does not respond to the abilities and/or interests of learners in the middle grades classroom; description of the activity lacks clarity and/or lacks student use of technology

	Enter row heading:
Mechanics

Enter row weight (percentage): 
20%

List assessed standards for this row:
NONE
	Assignment is organized and clearly labeled; description contains no errors of grammar, punctuation or mechanics

	Assignment is organized; description contains one or two errors of grammar, punctuation or mechanics
	Assignment lacks organization; description contains more than two errors of grammar, punctuation and/or mechanics


