










Chapter 8

The end of  the semester can be a busy time. While 

moving-out tends to be easier than moving in, there are 

still important details students need to follow to ensure a 

smooth transition when departing from ODU. 

MOVING OUT



Check-Out

Residents are required to vacate and remove all personal belongings from their 
assigned room upon termination of  the Housing & Dining Agreement. 
Students must check out no more than 24 hours after their last final exam in 
the fall and spring semesters or by the official date/time the building closes for 
the break; whichever comes first. When a student moves from a residential 
complex or when a room change is made, keys must be returned directly to the 
corresponding front desk/main office of  the residential community, and all 
check-out procedures must be followed.

Please know that by checking out, it does not release a student from his/her 
responsibilities under the Housing and Dining Agreement unless an exception 
is made, in writing, from the Executive Director for Housing & Residence Life 
or his/her designee. To ensure proper-check-out, follow these steps:

1. Schedule a check-out appointment with your RA or a hall staff  member; 

2. Remove all belongings from your room, suite, and/or apartment prior to 
your scheduled appointment and clean your room, suite, and/or 
apartment. A hall staff  member will report to your room at the scheduled 
time to conduct the room inspection and will compare the condition of  
your room at the time of  check-out to the condition of  the room at the 
time of  check-in to determine whether any charges will be billed to the 
student’s account; and

3. Once the inspection is complete, the student should turn in the room key 
to the Front Desk, completing the check-out process.

Specific information regarding the check-out process is available through your 
hall staff. If  you have any questions, please speak with your RA, AHD, or 
RHD to retrieve the most current information regarding dates and any 
procedural changes.

Failure to follow the instructions for the check-out procedures may result in an 
improper check out charge added to your student account in addition to any 
room damages that maybe found upon room inspection.

Damage Appeals

Residents can submit an appeal for damage charges should they believe it 
warranted. Damage appeals are managed through the use of  the Residential 
Damage and Fee Appeal Form available on the HRL website. Residents may 
appeal damage charges based upon three possible reasons: damage is believed 
to be the result of  “normal” wear and tear; there is a duplicate charge; 
individual was not a student at the time. Damage charge notification is sent to 
student’s email accounts.  All damage appeals must be received within 10 
business days of  the notification being sent to the student’s email account.

Subletting

Residents residing in the long-term agreement period buildings in the 
University Village are permitted to sublet his/her apartment for the summer 
period (early May through July 31).  Residents may only sublet to current 
ODU students who are enrolled for the following fall semester. The Housing & 
Dining Agreement will remain with the original Resident, but HRL will permit 
another student to occupy the space. The original Resident is still financially 
responsible for the full bill as well as any damages that may incur. Subletting 
Agreements will be available beginning March each year and will be due by 
May 1. 

Storage

Trunks, suitcases, and other belongings must be stored in your room/
apartment or taken home after you have moved into your room. HRL is 
unable to provide personal storage to residents. 
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Unclaimed or Abandoned Property

Abandoned Property includes all property where the owner voluntarily 
relinquishes possession. Abandoned property shall include, but not be limited 
to, all property left by a student in a University facility after separation from 
the University. Abandoned property shall further include all items remaining in 
a room in a residence hall upon the conclusion of  the housing agreement or 
the student’s separation from the University.

Lost Property is property where the owner does not voluntarily relinquish 
property and is due to accident, forgetfulness, negligence, and the property 
owner is ignorant of  the property’s whereabouts. If  after retracing your steps, 
you cannot find your property, you can file a police report with the ODU 
police. 

Unclaimed or Abandoned property left in the room, apartment, storage room 
or on the premises will be disposed of  in accordance with University policy.  
Items remaining in after a space has been officially vacated will be treated as 
abandoned property and kept in storage for 120 days. 

Emergency Removal

In a case that the Executive Director of  Housing & Residence Life or his/her 
designee determines that a resident’s actions indicate that the resident’s 
continued presence in the residence hall community poses an imminent danger 
to persons or property, the Executive Director of  Housing & Residence Life or 
designee may take emergency action by serving the student with a notice to 
vacate the building immediate and not return, pending further investigation 
and possible mediation. HRL reserves the right to change the locking devices 
on resident room door and/or residence hall outer doors in order to enforce 
this action. 

Termination of  Housing Agreement

If  a resident has violated the standards and values of  the residence hall 
community to the extent of  no longer being able to be a successful member of  
that community, the Housing and Dining Agreement will be terminated. 

Move-Out Dates

Any student residing in an on campus residence hall or the Powhatan and 
Nusbaum apartments will need to depart from their residence by May 10, 
2014 at 10 a.m. Any student who needs to stay past this deadline needs to 
speak to their RHD; extensions are only available until noon the following day. 

The University Village Apartments will close on July 31, 2014. These 
apartments are 11.5 month agreements and will have a summer payment due 
the first week of  July 2014. 
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AHD

Is short for Assistant Residence Hall Director; a staff  member who is seeking their 
graduate or doctoral degree and support the Residence Hall Director in the day-
to-day operations and on-call rotation for emergencies.

Related Glossary Terms

Index

RHD

Find Term



CLC

Stands for Community Learning Center; the CLC’s are equipped with state-of-the-
art technology to allow students to study and collaborate on their academic work. 
Computers, flat screen tvs, and wireless printing are just a few of  the the resources 
available in these spaces. 

Related Glossary Terms

Index

Drag related terms here

Find Term



LLC

LLC stands for living-learning community. A Living-Learning Community is 
where students who take similar classes reside together in the residential commu-
nity to allow for continued academic support outside the classroom. CLC’s are lo-
cated in residential area of  a LLC to help support the students academic needs 
through technology resources. 

Related Glossary Terms

Index

Drag related terms here

Find Term



RCR

Stands for Room Condition Report; the RCR is used to check the condition of  a 
room when they move in as compared to when they move out. Any discrepancies 
are billed to the students ODU account.  

Related Glossary Terms

Index

Drag related terms here

Find Term



RHD

Stands for Residence Hall Director, a full-time staff  member who lives in the com-
plex and manages the day-to-day operations along with serving in an 24 hour on 
call rotation. 

Related Glossary Terms

Index

AHD

Find Term


