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How to back up email signatures 
1.	 Close Microsoft Outlook, if it’s currently open.

2.	 In the Windows search box, type %APPDATA%\Microsoft\Signatures and press Enter.

3.	 Go to the File Explorer location and copy all files and folders in the %APPDATA%\
Microsoft\Signatures hierarchy to your backup location (OneDrive, network share, etc).

How to restore email signatures 
1.	 Make sure Outlook is closed.

2.	 Open the backup location where your signatures files are stored.

3.	 In the Windows search box, type %APPDATA%\Microsoft\Signatures and press Enter.

4.	 Copy files from the backup location back to %APPDATA%\Microsoft\Signatures.

5.	 Open Outlook and navigate to File > Options > Mail > Signatures. Your signatures should 
be listed there.
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