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Directions to Schedule an Appointment 
 

1. Login to your ODU portal: https://my.odu.edu/  

 

 

2. Click on the Monarch Advising Portal application or search for “Monarch Advising 
Portal” 

 

 

https://my.odu.edu/


 

   
 

3. Once opened click on “Schedule Appointment,” next to “My Appointments” 

 

4. Select your assigned advisor and click “Next” - if you do not see an assigned advisor, 
email HSAdvising@odu.edu so this can be updated.  
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5. Select “Academic Advising - 30min” then select “Next” 

 

6. Select either “Virtual” or “In Person” then select “Next” 

 

  



 

   
 

7. Use the calendar function next to the date OR select “Check Next Available Dates” 

 

8. Ensure the date you want to schedule is shown above, then select a time and click 
“Next” 

 

  



 

   
 

9. Review the details, add a short note of what you would like to discuss, then select 
“Confirm.”  

 
 
NOTE: If you would like to change your major to another Health Sciences major, please list 
your new intended major.  If you would like to change your major to a non-Health Sciences 
major, email HSAdvising@odu.edu so we can refer you to the advisor for your new intended 
major. 
 

10. Your appointment is now scheduled!  

 

Questions? Call 757-683-5137 or email hsadvising@odu.edu 
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